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I. INTRODUCTION  
 
The Lowell Joint School District, through its administration and management, is committed to the 
safety and health of all employees and recognizes the need to comply with regulations governing injury 
and accident prevention and employees safety.  
 
II. PROGRAM OBJECTIVE  
 
The primary objective of the Injury and Illness Prevention Program (IIPP) is to reduce job-related 
employee injuries and illnesses as well as to insure compliance with California Occupational Safety and 
Health Act (Cal/OSHA) Title 8, section 3203, which required each employer to:  

 
A. Establish and maintain an effective IIPP 

 
B. Provide a safe and healthy working environment for all employees.  

 

C. Reduce the human and financial losses resulting from injuries and illnesses arising out of or 
occurring in the course of employment. 
 

D. Establish safety policies, committees, training and communication processes which will 
contribute to and be part of IIPP.  
 

E. Establish on-going IIPP’s for all departments.  
 
III. INJURY AND ILLNESS PREVENTION PROGRAM  
 

A. Support  
All employees are expected to comply with the IIPP. The program reflects the 
administration’s concern for safety and its commitment to the policies outlined in the 
program. 
 

B. Responsibilities  
 

1. Responsible Person  
 

John Binchi will be responsible for overseeing and directly the IIPP administration as 
follows:  

 
a. Administering the IIPP to determine compliance.  

 
b. Maintaining records as prescribed by legislation.  

 
c. Coordinate training for supervisors to effectively communicate safety 

instructions to employees.  



 
d. Coordinate employee training on safety, health and mishap prevention.  

 
e. Advising department heads and department safety members on safety 

equipment, personal protective equipment, and policies and procedures.  
 

f. Conducting and assisting with scheduled and unscheduled periodic safety and 
health inspections.  
 

g. Advising department heads on potential safety and health hazards.  
 

h. Performing follow-up investigations of injuries and illness as required.  
 

i. Performing those duties necessary to insure compliance with applicable safety 
and health regulations.  

 
2. Department Heads  

 
The department head is responsible for the effective implantation and maintenance of 
the department’s IIPP as follows:  
 

a. Designated a Department Safety Member.  
 

b. Implement the District approved IIPP.  
 

c. Established and maintain a system of job safety analysis, safety inspections, 
accident investigation and pertinent safety performance records.  
 

d. Provide safety orientation, adequate job training and continuing safety 
instruction for all department employees.  
 

e. Assist the Safety Consultant in the on-going safety illness prevention training.  
 

f. Insure compliance with Cal/OSHA regulations with regard to specific 
performance such as safety training meetings.  
 

g. Familiarize themselves with the safety program and ensure its effective 
implementation.  

 
h. Be aware of all safety considerations when introducing a new process, 

procedure, machine or material to the workplace.  
 

i. Give maximum support to all programs and committees whose function is to 
promote safety and health.  
 

j. Actively participate in Safety Committees as required.  
 

k. Review serious accidents to ensure that proper reports are completed and 
appropriate action is taken to prevent repetition.  
 

l. Maintain records of all safety training sessions for a minimum of five years.  
 

3. Supervisors  
 

The supervisor is the key to a IIPP. The supervisor shall:  
 

a. Recognize the potential or real hazards of each job supervised.  



 
b. Continuously observe and evaluate work conditions and procedures to detect 

and correct unsafe conditions and practices.  
 

c. Emphasize to employees the benefits of observing safety procedures and using 
prescribed protective equipment.  
 

d. Enforce those safety rules, procedures and policies applicable to their function.  
 

e. Recommend discipline for employees who do not comply with safety and health 
rules, procedures and policies.  
 

f. Provide new employee orientation, job specific training and safety training 
sessions. Records of all training shall be maintained in the department’s files for 
a minimum of five years.  
 

g. Promptly investigate injuries, illnesses and accidents.  
 

h. Encourage employees to report unsafe conditions and to submit practical 
suggestions for correction.  

i. Immediately initiate action to correct all safety hazards which are identified. 
The supervisor shall notify the department head immediately if further 
corrective action is necessary.  
 

j. Insure that tools, equipment and protective devices are properly maintained and 
utilized.  
 

k. Perform those duties which will enhance the success of the IIPP.  
 

l. Familiarize themselves with District safety policies, programs and procedures.  
 

m. Provide complete safety training to employees prior to the assignment of duties.  
 

n. Investigate injuries to determine cause, than take action to prevent repetition.  
 

o. See that all injuries, no matter how minor, are treated immediately and referred 
to Business Services to ensure prompt reporting to the insurance administrator.  
 

p. Inspect work areas often to detect unsafe conditions and work practices.  
 

4. Employees 
   

All employees are required to develop and demonstrate safe work practices. They shall: 
  

a. Promptly report to their supervisor all accidents and injuries occurring within 
the course of their employment. 
 

b. Promptly report to their supervisor all unsafe conditions that they observe. 
 

c. Attend and practice in safety training sessions. 
 

d. Use prescribed protective clothing and devices where required. 
 

e. Lean and observe the safety rules, procedures and policies. 
 

f. Maintain equipment in good condition, with all safety guards in place when in 
operation. 
 



g. Encourage co-workers to work safely.  



5. Safety Committee  
Safety Committee shall:  
 
A. Oversee the safety and health policies and procedures. 

 
B. Act at the direction of the Committee Chairperson. 

 

C. Meet monthly to perform the following functions:  
 
(1) Analyze the effectiveness of the IIPP and develop policy recommendations to 

meet current needs. 
 

(2) Review safety problems and recommend practical solutions to the problems. 
 

(3) Coordinate and provide training to the District’s Crisis Response Team. 
 

(4) Assist in the implementation of individual department IIPP. 
 

(5) Recommend safety presentations and training for employees. 
 

(6) Review results of periodic scheduled work site inspections. 
 

(7) Review alleged hazardous conditions brought to the attention of any committee 
member. 
 

(8) Upon request by Cal/OSHA, verify abatement action taken by the District to 
abate citations issued by Cal/OSHA. 
 

(9) Prepare and make available to the affected employees written records of the 
safety and health issues discussed at the committee meetings and maintained 
for review by the division (Cal/OSHA) upon request.  

 
IV. EMPLOYEE PROTECTION  
 
Employees who report possible violations of occupational and safety standards may not be discharged 
from filing such a report or for participating in an Occupational Health and Safety Committee. 
Furthermore, an employee may not be fired for refusing to work in violation of health and safety 
standards. An employee who believes that he or she has been discharged or otherwise discriminated 
against may file a complaint with the Labor Commission within 30 days of the alleged unlawful 
discharge. 

 
 
 
 
 
 
 

V. GENERAL SAFETY RULES  
 
For the protection and safety of all employees, the District has established the following rules designed 
to prevent accidents and injuries. Compliance with these rules is mandatory. Documentation will be 
made when the rules are distributed to new employees. 
 

A. All accidents and injuries shall be reported to the supervisor at the time of their occurrence. 
 
B. Machines or equipment shall not be operated until proper instructions on its operation have 

been received. 
 



C. Horseplay. Throwing things, running in aisles and stairways, distracting other employees at 
work and unnecessary shouting are forbidden. 

 

D. All spilled oil, grease, water and other liquids shall be cleaned up immediately. 
 

E. Any defective tool or equipment shall be immediately reported to supervision. 
 

F. Failure by an employee to comply with the safety rules is grounds for corrective discipline 
or termination. 

 

G. Specific Department Safety Rules, when application, shall be posted in appropriate work 
areas. 

 

H. Personal protection equipment shall be worn when and where required. 
 

I. Lifting is to be done only in the approved safe manner. 
 

J. All work areas are to be kept in a clean and orderly condition.  
 
VI. INSPECTIONS  
 
All department personnel will be responsible for continuous, ongoing inspection of the workplace. 
When discovered, potentially hazardous conditions will be corrected immediately or a report will be 
filed to initiate corrective action. Inspections will also be conducted when new hazards are introduced 
into the workplace and when the District is made aware of a new or previously unrecognized hazard. 

   
Regularly scheduled planned inspections will be made by Safety Consultant, and site personnel 
utilizing the District’s self-inspection guidelines. 

 
 
 
 
 

The following review process will be followed: 
 
A. The report will be reviewed by District administration and site administration, and action 

will be taken to eliminate potential hazards.  
 

B. The inspection report will be reviewed by the Director of Business Services and forwarded 
to the Director of Maintenance and Operations. Assignments, target dates and 
recommendations will be established by the Director of Maintenance and Operations on 
priority basis.  

 
VII. SAFETY TRAINING AND EDUCATION PROGRAM  
 
The Safety Training and Education Program will include three areas: employee training, supervisory 
training and safety education. 

 
A. The Safety and Health Training Program will include:  

 
1. An employee orientation program outlining the provisions of SB and the IIPP. 
 
2. General safety training to cover hazards basic to all areas of employment. 

 

3. Specific safety training to cover hazards that are unique to each employee’s job 
assignment.  



 
Specific job safety analysis (JSA) information shall be utilized to complete this training. 
  
B. Safety and Health Training for supervisors should include: 

 
1. Theory on injury prevention. 

 
2. Supervisor’s responsibility under SB 198 

 

3. How to conduct job safety analysis (JSA). 
 

4. Accident prevention. 
 

5. Accident investigation and follow-up.  
 

6. Requirements for and use if personal protection equipment. 
 

7. Hazard recognition, both general and specific, for District operations. 
 

8. Employee communication programs. 
 

 
9. Emergency procedures training. 

 

 
10. Employee’s instruction techniques and communication skills techniques. 

 
C. Safety Education Program shall include the following: 
  

1. Regularly scheduled employee safety training meetings which will cover safety 
subjections specific to the department and work assignments.  

 
2. The availability of safety films for department use.  

 
3. Bulletin boards, posters and safety equipment displays to promote safety.  

 
In all instances, all training instruction shall be documented and filed with the department head 
or site administrator as part of the total IIPP. Copies of training instruction shall be forwarded to 
Business Services.  

 
VIII. INJURY REPORTING SYSTEM AND EVALUATION  
 
One of the primary keys to the IIPP is the injury reporting system and the information that is obtained 
as part of the injury report. The information compiled should be carefully evaluated and corrective 
action recommendations made.  

 
The major burden for reporting the injury and fully documenting it resides with supervisors. 
Supervisors should minimally:  

 
A. Insure that an employee accident report be completed immediately.  
 
B. Investigate the injury and file a complete and thorough report of the causes and 

recommendations to eliminate the hazards.  
 
C. Insure that corrective action is taken to eliminate the hazard.  
 
D. Instruct employees in injury avoidance techniques with special references to the most 

recent occurrence.  
 



E. Report the investigation findings to the IIPP Coordinator, Director of Business and the 
Department Head.  

 
 
 
 
 
 
 
 
 
 
IX. EMPLOYEE COMPLIANCE PROGRAM 
 
To ensure that employees comply with the District’s IIPP, the District has established disciplinary 
procedures.  

 
A. Disciplinary Procedures  

 
The disciplinary procedures apply to all employees and supervisors as well.  
 

1. Employees who fail to comply with safety rules shall be subject to 
disciplinary action.  

 
2. Supervisors may be subject to disciplinary action for any of the following 

reasons:  
 

a. Violation of District safety and health policies and procedures.  
 

b. Repeated safety rule violation by their department employees.  
 

c. Failure to provide adequate training prior to job assignment.  
 

d. Failure to report accidents and provide medical attention to employees 
injured at work.  

 
e. Failure to control unsafe conditions or work practices.  

 
f. Failure to maintain good housekeeping standards and cleanliness in their 

departments.  
 
X. SAFETY COMMUNICATION PROGRAM  
 
The IIPP must provide for a means of readily understandable communication with effected employees 
on safety and health matters. The District may utilize any of the following methods of communicating 
with employees regarding safety and health issues. 

  
A. Safety Committee Meetings  

 
B. Safety Training Program  

 
C. Employee Meetings 

 

 
 
XI. SAFETY COMMITTEE MEETINGS 
 



Safety Committee will be compromised of members (supervisors and/or employees) of the various 
departments and the administration. Members will meet, when requested, by memorandum. Members 
will review the following: 

  
A. Unfinished business of the previous meeting.  

 
B. Discussion of recent accidents and corrective action taken.  

 
C. New and outstanding recommendations submitted by outside agencies (Fire 

Department, Cal/OSHA, etc.).  
 

D. New Business.  
 

E. Proposed employee safety training.  
 
All meetings will be documented and the time and place for the next meeting will be set prior to the 
completion of the meeting.  
 
Employee Safety Meetings – supervisors will be responsible for holding department safety meetings on 
a regular basis. Employee’s attendance and discussion topics will be documented.  
 
XII. ACCIDENT INVESTIGATIONS AND REPORTS  
 
It is policy of the District to carry out a thorough program of accident investigation. Supervisory 
personnel will be primarily responsible for making an investigation of all accidents in their areas of 
responsibility. Accidents involving fire, death, serious injury or extensive property damage will be 
investigated jointly by the supervisor, District personnel, and outside agencies, if necessary.  

 
The primary goal of the accident investigation program is the prevention of future similar accidents 
through the use of knowledge derived from the investigations. Additionally, the investigation will be 
used to prepare reports required by Cal/OSHA and the Worker’s Compensation Insurance 
Administrator.  
 
When an employee is injured at work, the supervisor is responsible for taking emergency action to have 
first aid administered, to obtain professional medical attention as soon as possible, and protect other 
employees and equipment. The supervisor shall begin to investigate the circumstances of the accident 
immediately.  
 
Accident investigation must be conducted as soon after the accident as possible. The less time that 
elapses between accident and investigation, the better the information that can be obtained. Facts are 
clearer, more details are remembered and conditions are nearest those at the time of the accident.  
 
The accident investigation will be your analysis and account of the accident based on the data gathered 
by examination of all facts, opinions, statements and related information.  
 
Upon responding to the accident scene, the first person you should ask questions of is the victim of the 
injured person.  
 

A. Put the victim/injured person at ease. Remind the person of being interviewed that 
the sole purpose of the accident investigation is to prevent reoccurrence of the 
accident and to fix blame and you can only do this with their help.  

 
B. Conduct the interview at the scene of the accident. This will help the victim/witness 

to explain and you to understand the facts of the accident. Make this interview as 
private as possible. This will not only make the victim/witness more relaxed, but 
prevents their observations and ideas from being influenced by others.  

 



C. Ask for their version of the accident. Make sure you stress you want their version of 
what happened just as they remembered it. Let them tell the story! Do not interrupt 
to clarify, interpret or evaluate. If there is something you don’t understand, wait 
until they are finished, and then ask questions. Above all, do not make judgments. 
This will place the person being interviewed on the defensive and defeat the purpose 
of the interview.  

 
D. Ask only those questions that are necessary. Limit your questions to facts. Ask open 

questions when possible. Stay clear of questions with a “yes” or “no” response. 
Always ask questions in a friendly, construction manner. IF you must ask why 
questions, wait until you have all other information as these tend to put the 
employee on the defensive.  

 
E. Repeat the story as you understand it. This will assure correct understanding by 

allowing the employee to be sure you understand what was meant (not just what 
was said).  

 
F. Close the interview on a positive not prevention. Discuss actions that may be taken 

to prevent the accident from happening again. Before ending the interview, check 
all information to be sure nothing has been left out. Let the employee help in 
developing recommendations to prevent reoccurrence of a similar accident.  

In order for the Supervisor’s Report to be effective, the narrative should contain all of the 
information gathered as a result of the investigation.  
 

A. Description of accident or employee/witness account of illness:  
 



This is the section where you explain the what, where, who and how of the accident from the 
information you have gathered.  

 
B. Results of the accident or illness: 

Now you must detail where the victim was injured. What were the injuries and to 
what extent to they affect the victim. Photograms and diagrams should be used for 
documentation. 

  
C. Basic Cause: 

Explain fully in light of the act, condition or personal factor. The position of the 
narrative is asking that important question why did the accident happen. 
 

D. Corrective measure taken and/or personal factor:  
Here you are to explain what has been done to prevent a reoccurrence of the 
accident and how are the recommendations or corrective measures to be 
accomplished.  

 
E. Additional comments and observations:  

This place is reserved for comments or elements you as a supervisor may be aware 
of but may only have some indirect bearing on the accident.  

 
The Supervisor’s Accident Report (if any injury occurred) must be submitted to the Business 
Office not later than 24 hours after the accident.  

 
XIII. HAZARD CONTROL  
 
The most effective methods of accident prevention are the systematic elimination or control of hazard. 
The following basis hazard control methods shall be followed:  
 

A. Machine guards and warning devices shall meet state and federal standards. Safety 
of operations is to be given consideration to design, modification and purchasing of 
equipment. Inspections will be made by supervisors to assure that guards are not 
removed and are in use at all times.  

 
B. Appropriate personal protective equipment is to be provided by the District and its 

uses is to be strictly enforced. Initial and periodic training in the care and use of 
safety glasses, respirators, hearing protection, hard hats, etc. is to be provided.  

 
C. Preventive maintenance on machinery and equipment is to be tailed to the various 

locations. Records shall be kept by department heads or site administrator of all 
inspections and repairs; recommendations will be acted upon promptly.  

 



 
D. Housekeeping is to be emphasized; aisles and storage areas are to be marked and 

space is to be assigned for tools and equipment. Employees will have cleanup 
responsibility in their own areas in addition to the regular custodial work.  

 
E. Proper material-handling techniques are to be emphasized and mechanical 

equipment for moving materials will be provided as required.  
 

F. Fire Department personnel and other agencies may periodically inspect District sites 
for fire hazards. Business Services and the Safety Consultant will regularly inspect 
for safety hazards to assure continuing compliance with federal and state laws.  

 
G. All accidents are to be investigated by the responsibility supervisor or his/her 

designated person. All property damage will be reported immediately.  
 
XIV. OCCUPATIONAL HEALTH  
 
Employee health is of primary concern to the District. The following areas are of specific concern to the 
District.  

 
A. Areas which are hazardous because of toxic fumes, smoke and/or dust are to be 

identified. It is the designated person’s responsibility to work with the Safety 
Consultant and the Director of Maintenance and Operations to see that proper 
ventilation and safety equipment is installed as required.  

 
B. Noise safety will be made of all high-noise level operations. Engineered noise 

controls will be implemented or protective equipment will be provide as required. 
Audiometric tests may be required for new-hires and periodic retesting may be done 
for those employees working in high-noise level areas.  

 
C. Hazardous materials are to be identified to establish the safe handling, storage and 

use of them. Care is to be taken to label all containers in accordance with federal, 
state and local standards.  

 
XV. PUBLIC PROTECTION  
 
Protection of the public while visiting or working on a District property is a major District 
responsibility. The following procedures and safeguards have been established. 

  



A. Members of the public (i.e., visitors, contractors, parents and repair people) are to 
check in at each site. Personal protective equipment is to be issued as required. 
Visitors may be restricted to certain areas. Is the designated person’s responsibility 
to work with the Safety Consultant and the Director of Maintenance and Operations 
to see that areas such as parking lots, driveways, walkways, stairs, halls and floors 
are adequately lighted and maintained. All construction sites are to be posted or 
fenced. Periodic inspections will be made to assure adequate maintenance of public 
safeguards.  

 
B. Measures, i.e. odor control, chlorine leak alarms and/or fencing, will be utilized to 

reduce public liability exposure at District sites. These measures will be inspected 
on a regularly scheduled basis.  

 
XVI. EMERGENCY PROCEDURES  
 
Emergency response procedures have been established by the District for orderly shutdown of District 
site facilities in the event of fire, riot, strike, bomb threat, flood, earthquake and/or other natural 
disasters. These procedures are found in the District Emergency Preparedness Plan and shall be 
followed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Lowell Joint School District  
Injury and Illness Prevention Program  

 

COVID-19 INFECTION PREVENTION PLAN 

Established: February 1, 2021 
Updated: February 1, 2021 

OVERVIEW  

The following guidelines and considerations are intended to support school and community 
leaders plan and prepare to resume in-person instruction. 

This guidance is interim. These guidelines and considerations are based on the best available 
public health data at this time, international best practices currently employed, and the practical 
realities of managing school operations; as new data and practices emerge, the guidance will be 
updated. Additionally, the guidelines and considerations do not reflect the full scope of issues that 
school communities will need to address, which range from day-to-day site-based logistics to the 
social and emotional well-being of students and staff; further guidance is forthcoming, including 
on school-based sports and extracurricular activities. 

Implementation of this guidance will depend on local public health conditions, including those 
listed here. Communities meeting those criteria, such as lower incidence of COVID-19 and 
adequate preparedness, may implement the guidance described below as part of a phased 
reopening. All decisions about following this guidance should be made in collaboration with local 
health officials and other authorities. 

Implementation of this guidance will be tailored for each setting, including adequate 
consideration of instructional programs operating at each school site and the needs of students 
and families. 

The guidance is not intended to revoke or repeal any employee rights, either statutory, regulatory 
or collectively bargained, and is not exhaustive, as it does not include county health orders, nor is 
it a substitute for any existing safety and health-related regulatory requirements such as those of 
Cal/OSHA. Lowell Joint will stay current on changes to public health guidance and state/local 
orders, as the COVID-19 situation continues. Cal/OSHA has more safety and health guidance on its 
Cal/OSHA Guidance on Requirements to Protect Workers from Coronavirus webpage and will be 
developing supplemental guidance to assist education employers in complying with Cal/OSHA’s 
COVID-19- related standards. 

General Measures 

The District has established and will continue communication with local and State authorities to 
determine current disease levels and control measures in our community. Lowell Joint SD weekly 
consults with both LA County Public Health Department as well as the Orange County Public 



Health Department, because LJSD operates schools/facilities that are physically located in both 
counties. Examples of these communications: 

• LJSD reviews and refers to, if applicable, the relevant county variance documentation. 
Documentation. 

• LJSD regularly consults with both county health officers, and designated staff who are best 
positioned to monitor and provide advice on local conditions.   

• Collaborate with other local educational agencies in your region, including the county 
office of education. 

• Regularly review updated guidance from state agencies, including the California 
Department of Public Health and California Department of Education. 

• Regularly meet with and coordinate with LA County Department of Education as well as 
the Orange County Department of Education. 

The District will evaluate whether and to what extent external community organizations can 
safely utilize the site and campus resources. The District will ensure external community 
organizations that use the facilities also follow this guidance. 

The District has develop a plan for the possibility of repeated closures of classes, groups or entire 
facilities when persons associated with the facility or in the community become ill with COVID-19.  
This is part of the LJSD Return to School Adaptable Plan Continuum. 

The District has developed a comprehensive LJSD Re-Opening of School Safety Plan, which is in 
compliance with California Department of Public Health and is posted on our the LJSD webpage.  
Each school also has their individual comprehensive School Site Re-Opening of School Safety Plan 
that is designed specifically to their school. 

The District has established a COVID-19 resource tab on the district’s website where families, the 
community, and staff can access all information and resources (Resources Link). 

The District has completed and posted the most current CAL/OSHA COVID-19 Prevention 
Program, which is located on “resources” tab of the LJSD webpage.  

The District has develop a flexible plan to further support students with access and functional 
needs who may be at increased risk of becoming infected or having unrecognized illness due to 
COVID-19. For example, review existing student health plans to identify students who may need 
additional accommodations, develop a process for engaging families for potentially unknown 
concerns that may need to be accommodated or identify additional preparations for classroom 
and non-classroom environments as needed. Groups that might be at increased risk of becoming 
infected or having unrecognized illness include the following: 

• Individuals who have limited mobility or require prolonged and close contact with others, 
such as direct support providers and family members; 

• Individuals who have trouble understanding information or practicing preventive 
measures, such as hand washing and physical distancing; and 

• Individuals who may not be able to communicate symptoms of illness. 

Healthy Hygiene Practices 



Staff will teach and reinforce washing hands, avoiding contact with one's eyes, nose, and mouth, 
and covering coughs and sneezes among students and staff. 

• Students are taught, and staff reminded, to use tissue to wipe their nose and to 
cough/sneeze inside a tissue or their elbow. 

• Students and staff will be expected to wash their hands before and after eating; after 
coughing or sneezing; after being outside; and before and after using the restroom. 

• Students and staff will be expected to wash their hands for 20 seconds with soap, rubbing 
thoroughly after application, and use paper towels (or single use cloth towels) to dry 
hands thoroughly. 

• Staff are expected to model and practice handwashing. For example, for lower grade 
levels, use bathroom time as an opportunity to reinforce healthy habits and monitor 
proper handwashing. 

• Students and staff should use fragrance-free hand sanitizer when handwashing is not 
practicable. Sanitizer must be rubbed into hands until completely dry. Note: frequent 
handwashing is more effective than the use of hand sanitizers. 

• Ethyl alcohol-based hand sanitizers are preferred and should be used when there is the 
potential of unsupervised use by children. Isopropyl hand sanitizers are more toxic and can 
be absorbed through the skin. 

• Children under age 9 will use hand sanitizer under adult supervision. Call Poison Control if 
consumed: 1-800-222-1222. 

The District has installed additional portable handwashing stations throughout campuses and near 
classrooms to minimize movement and congregations in bathrooms to the extent practicable. 

The District and school sites have develop routines enabling students and staff to regularly wash 
their hands at staggered intervals. 

The District and school sites will teach and reinforce use of cloth face coverings, masks, or face 
shields. Face coverings are most essential when physical distancing is not practicable. 

• All staff will use cloth face coverings unless Cal/OSHA standards require respiratory 
protection. Teachers can use face shields, and are provided, which enable younger 
students to see their teachers’ faces and to avoid potential barriers to phonological 
instruction. 

• Food service workers and staff in routine contact with the public (e.g., front office) will use 
gloves and facial coverings. 

• Students will be required to use cloth face coverings unless they have a medical or 
educational restriction.  Cloth face coverings are most essential in settings where physical 
distancing cannot easily be maintained, such as school buses or other settings where space 
may be insufficient. 

• Students and staff have been and will continue to be frequently reminded not to touch the 
face covering and to wash their hands frequently. 

• Information has been and will continue to be provided to all staff and families in the 
school community on proper use, removal and washing of cloth face coverings. 

The District has and will continue to ensure adequate supplies to support healthy hygiene 
behaviors, including soap, tissues, no-touch trashcans, face coverings and hand sanitizers with at 
least 60 percent ethyl alcohol for staff and children who can safely use hand sanitizer. 



The District has and will continue to provide and ensure staff use face coverings and all required 
personal protective equipment (PPE). 

• The California Governor’s Office of Emergency Services (CalOES) and the Department of 
Public Health (CDPH) are and will be working to support procurement and distribution of 
personal protective equipment. 

Intensify Cleaning, Disinfection, and Ventilation 

The District has suspend or modify use of site resources that necessitate sharing or touching 
items. For example, suspending use of drinking fountains and instead encouraging the use of 
reusable water bottles.  The District has installed additional touchless water bottle filling stations 
on all campuses. 

Staff will properly clean and disinfect frequently touched surfaces within school at least daily and, 
as practicable, frequently throughout the day by trained custodial staff.  The District has deployed 
electro-static cleaning equipment, which is used for cleaning and disinfecting on campuses and 
facilities. 

The District does not maintain any buses.  

Frequently touched surfaces in the school include, but are not limited to: 

• Door handles 
• Light switches 
• Sink handles 
• Bathroom surfaces 
• Tables 
• Student Desks 
• Chairs 

 

The District will limit use of shared playground equipment in favor of physical activities that 
require less contact with surfaces. 

The District will limit sharing of objects and equipment, such as toys, games and art supplies to 
the extent practicable. But where allowed, clean and disinfect between uses. 

When choosing cleaning products, use those approved for use against COVID-19 on the 
Environmental Protection Agency (EPA)-approved list “N” and follow product instructions. 

To reduce the risk of asthma related to disinfecting, programs will aim to select disinfectant 
products on list N with asthma-safer ingredients (hydrogen peroxide, citric acid or lactic acid). 

• Avoid products that mix these ingredients with peroxyacetic (paracetic) acid, sodium 
hypochlorite (bleach) or quaternary ammonium compounds, which can cause asthma. 

• Use disinfectants labeled to be effective against emerging viral pathogens, following label 
directions for appropriate dilution rates and contact times. Provide employees training on 
manufacturer’s directions, on Cal/OSHA requirements for safe use and as required by the 
Healthy Schools Act, as applicable. 



• Custodial staff with the responsibility of cleaning and disinfecting the school site have 
been equipped with proper personal protective equipment, including gloves, eye 
protection, respiratory protection (when applicable) and other appropriate protective 
equipment as required by the product 8 instructions. All products must be kept out of 
children’s reach and stored in a space with restricted access. 

• The District has establish a cleaning and disinfecting schedule in order to avoid both 
under- and over-use of cleaning products. 

• The District has also deployed UV sanitizing equipment for routine use as well as targeted 
use in any room/facility that may have been exposed to COVID-19. 

The District will continue to ensure safe and correct application of disinfectant and keep products 
away from students. 

The District will continue to ensure ventilation during cleaning and disinfecting. Introduce fresh 
outdoor air as much as possible, for example, by opening windows where practicable. When 
cleaning, air out the space before children arrive; plan to do thorough cleaning when children are 
not present. If using air conditioning, use the setting that brings in fresh air. Replace and check air 
filters and filtration systems to ensure optimal air quality. 

• If opening windows poses a safety or health risk (e.g., allowing pollens in or exacerbating 
asthma symptoms) to persons using the facility, the District will consider alternatives. For 
example, maximize central air filtration for HVAC systems (targeted filter rating of at least 
MERV 1 

The District will continue to take steps to ensure that all water systems and features (for example, 
drinking fountains and decorative fountains) are safe to use after a prolonged facility shutdown to 
minimize the risk of Legionnaires’ disease and other diseases associated with water. 

Good sanitation practices include: 

• Checking restroom facilities frequently and make sure they are clean and sanitary 
• Assigning an employee to check restrooms, open doors, re-stock toilet paper, clean and 

sanitize as necessary 
• Making sure handwashing areas have plenty of soap, paper towels and that someone is 

cleaning and sanitizing 
• Making sure handwashing supplies are re-stocked regularly 
• Assigning an employee to serve drinking water and provide appropriate PPE including but 

not limited to gloves and N95 respirators 
• Sanitizing water receptacle and spigot frequently 

Implementing Distancing Inside and Outside the Classroom 

Arrival and Departure 

1. Open windows and maximize space between students and between students and the 
driver on school buses where practicable. 

2. Minimize contact at school between students, staff, families and the community at the 
beginning and end of the school day. 

3. Stagger arrival and drop off-times and locations as consistently as practicable as to 
minimize scheduling challenges for families. 



4. Designate routes for entry and exit, using as many entrances as feasible. Put in place other 
protocols to limit direct contact with others as much as practicable. 

5. Consider using privacy boards or clear screens. 

Classroom Space 

1. Students will be expected remain in the same space and in groups as small and consistent 
as practicable. The same students and teacher or staff will be kept with each group, to the 
greatest extent practicable. 

2. Minimize movement of students and teachers or staff as much as practicable. For 
example, consider ways to keep teachers with one group of students for the whole day. 

3. Maximize space between seating and desks. Distance teacher and other staff desks at least 
six feet away from student desks. Consider ways to establish separation of students 
through other means if practicable, such as, six feet between desks, partitions between 
desks, markings on classroom floors to promote distancing or arranging desks in a way 
that minimizes face-to-face contact. 

4. Consider redesigning activities for smaller groups and rearranging furniture and play 
spaces to maintain separation. 

5. Staff will develop instructions for maximizing spacing and ways to minimize movement in 
both indoor and outdoor spaces that are easy for students to understand and are 
developmentally appropriate. 

6. Implement procedures for turning in assignments to minimize contact. 

Non-Classroom Space 

1. Nonessential visitors, volunteers and activities involving other groups at the same time will 
be limited. Visitors will only be allowed on campus for official business. 

2. Campuses will limit communal activities where practicable. Alternatively, stagger use, 
properly space occupants and disinfect in between uses. 

3. All non-classroom space will be considered for instruction, including regular use of outdoor 
space, weather permitting. For example, consider part-day instruction outside. 

4. Campuses will minimize congregate movement through hallways as much as practicable. 
For example, establish more ways to enter and exit a campus, and staggered passing times 
when necessary or when students cannot stay in one room. 

5. Serve meals in classrooms or outdoors instead of cafeterias or group dining rooms where 
practicable. Serve individually plated or bagged meals. Avoid sharing of foods and utensils 
and buffet or family-style meals. 

6. Consider holding recess activities in separated areas designated by class. 

Physical Distancing 

Physical distancing is an effective method that can help stop or slow the spread of an infectious 
disease by limiting the contact between people. For COVID-19, the recommended distance is at 
least 6 feet. Employees will be expected to practice distancing outdoors including, but not limited 
to the following: 

• When working in sports fields, playgrounds, assembly areas, and/or other outdoor areas 
• Before starting the work shift 
• After the work shift 
• Coming and going from vehicles 
• Entering, working and exiting physical buildings or other structures 
• During breaks and lunch periods 



• When other work activities including using various tools 

Limit Sharing 

Campus staff will keep each child’s belongings separated and in individually labeled storage 
containers, cubbies or areas as much as practicable. Ensure personal belongings are taken home 
each day to be cleaned. 

Campus staff will ensure adequate supplies to minimize sharing of high-touch materials (art 
supplies, equipment, etc.) to the extent practicable or limit use of supplies and equipment to one 
group of children at a time and clean and disinfect between uses. 

Campus staff will avoid sharing electronic devices, clothing, toys, books and other games or 
learning aids as much as practicable. 

Train All Staff and Educate Families 

The District will train all staff and provide educational materials to families in the following safety 
actions: 

• Enhanced sanitation practices 
• Physical distancing guidelines and their importance 
• Use of face coverings 
• Screening practices o COVID-19 specific symptom identification 

The District has consider and conducted the training and education virtually, or, if in-person, 
ensure distancing is maintained. 

Information has been provided to all staff and families on proper use, removal and washing of 
cloth face coverings.  

Check for Signs and Symptoms 

The District will prevent discrimination against students who (or whose families) were or are 
diagnosed with COVID-19. 

The District does actively encourage staff and students who are sick or who have recently had 
close contact with a person with COVID-19 to stay home. The District has developed and 
implemented policies that encourage sick staff and students to stay at home without fear of 
reprisal, and ensure staff, students and students’ families are aware of these policies. 

The District has implement wellness screening and other procedures for all staff and students 
entering the facility. 

• All staff are expected to complete a personal health/wellness check at home before 
coming the campus as well as a required LJSD Health/Wellness Screening as they arrive to 
campus.  The Health/Wellness screening does require staff to use the non-touch 
temperature check equipment, deployed at each campus, as part of their screening. 

• The school staff will conduct a visual wellness checks of all students and students’ 
temperature will be taken with the use a no-touch thermometers. 



• Ask all individuals about COVID-19 symptoms within the last 24 hours and whether anyone 
in their home has had COVID-19 symptoms or a positive test. 

• Make available and encourage use of hand-washing stations or hand sanitizer. 
• The District Nurse  will document/track incidents of possible exposure and notify local 

health officials, staff and families immediately of any positive case of COVID-19 while 
maintaining confidentiality, as required under FERPA and state law related to privacy of 
educational records. Additional guidance can be found here. As noted in Section 9 below, 
the staff liaison can serve a coordinating role to ensure prompt and responsible 
notification. 

• If a student is exhibiting symptoms of COVID-19, staff should communicate with the 
parent/caregiver and refer to the student’s health history form and/or emergency card to 
identify if the student has a history of allergies. COVID-19 Informational Forms are 
available on the ljsd.org webpage.  

The District will monitor staff and students throughout the day for signs of illness; send home 
students and staff with a fever of 100.F degrees or higher, cough or other COVID-19 symptoms. 

The District will not penalize students and families for missing class. 

Plan for When a Staff Member, Child or Visitor Becomes Sick 

The District will work with school administrators, nurses and other healthcare providers to 
identify an “cool down” area (isolation) or area to separate anyone who exhibits symptoms of 
COVID-19.  Each school’s “cool down” area is located in an outside tent area to help provide social 
distancing and fresh air. 

Any students or staff exhibiting symptoms will immediately be required to wear a face covering 
and be required to wait in an “cool down” area until they can be transported home or to a 
healthcare facility, as soon as practicable. 

The District will establish procedures to arrange for safe transport home or to a healthcare facility, 
as appropriate, when an individual is exhibiting COVID-19 symptoms: 

• Fever 
• Cough 
• Shortness of breath or difficulty breathing 
• Chills 
• Repeated shaking with chills 
• Muscle pain 
• Headache 
• Sore throat 
• New loss of taste or smell 

For serious injury or illness, district staff will call 9-1-1 without delay. Seek medical attention if 
COVID-19 symptoms become severe, including persistent pain or pressure in the chest, confusion, 
or bluish lips or face. Updates and further details are available on CDC’s webpage. 

In compliance with all CDPH and CAL/OSHA directives, notification of local health officials, staff 
and all families will be made of any positive case of COVID-19 while maintaining confidentiality as 
required by state and federal laws. 



Areas used by any sick person will be closed off and not use before cleaning and disinfection. To 
reduce risk of exposure, staff will wait 24 hours before cleaning and disinfecting. The District has 
deployed the use of surgical UV light sanitization equipment or routine and target cleaning.   If it is 
not possible to wait 24 hours, staff will wait as long as practicable. Staff will ensure a safe and 
correct application of disinfectants using personal protective equipment and ventilation 
recommended for cleaning. Disinfectant products will be kept away from students. 

Sick staff members and students will not be allowed to return until they have met CDC criteria to 
discontinue home isolation, including 3 days with no fever, symptoms have improved and 10 days 
since symptoms first appeared. 

The District does ensure that students, including students with disabilities, have access to 
instruction when out of class, as required by federal and state law. 

The District does provide students, teachers and staff from higher transmission areas 
opportunities for telework, virtual learning, independent study and other options as feasible to 
reduce travel to schools in lower transmission areas and vice versa. 

Maintain Healthy Operations 

The District does monitor staff absenteeism and have a roster of trained back-up staff where 
available. 

The District does monitor the types of illnesses and symptoms among your students and staff to 
help isolate them promptly. 

The District has designate a staff liaison or liaisons to be responsible for responding to COVID-19 
concerns. Employees should know who they are and how to contact them. The liaison should be 
trained to coordinate the documentation and tracking of possible exposure, in order to notify 
local health officials, staff and families in a prompt and responsible manner.  Staff are encouraged 
to connect with their site principal, immediate supervisor, and/or Mr. Jim Coombs, 
Superintendent of Schools (562-902-4203, jcoombs@ljsd.org), Ms. Andrea Reynolds, Assistant 
Superintendent of Adminstrative Services (562-902-4280,  areynolds@ljsd.org), and Mr. David 
Bennett, Assistant Superintendent of Facilities and Operations (562-902-4291, 
dbennett@ljsd.org). 

The District does maintain communication systems that allow staff and families to self-report 
symptoms and receive prompt notifications of exposures and closures, while maintaining 
confidentiality, as required by FERPA and state law related to privacy of educational records. 
Additional guidance can be found here.  https://studentprivacy.ed.gov/ 

The District does consult with local health departments if routine testing is being considered by a 
local educational agency. The role of providing routine systematic testing of staff or students for 
COVID-19 (e.g., PCR swab testing for acute infection, or presence of antibodies in serum after 
infection) is currently unclear.  It should be noted that Lowell Joint School District coordinates 
with both the LA County Public Health Department and Orange County Public Health Department, 
because LJSD has school campuses and facilities that are physically located in both counties. 



The District does support staff and students who are at higher risk for severe illness or who 
cannot safely distance from household contacts at higher risk, by providing options such as 
telework, virtual learning or independent study. 

Considerations for Partial or Total Closures 

The District does check State and local orders and health department notices daily about 
transmission in the area or closures and adjust operations accordingly.  The District also meets 
with and coordinates with both LA and Orange County Public Health Department staff on a weekly 
basis. 

If a student, teacher or staff member tests positive for COVID-19 and had exposed others at the 
school, implement the following steps: 

• In consultation with the local public health department, the appropriate school official 
(District Nurse) may decide whether school closure is warranted, including the length of 
time necessary, based on the risk level within the specific community as determined by 
the local public health officer. 

• Given standard guidance for isolation at home for at least 14 days after close contact, the 
classroom or office where the patient was based will typically need to close temporarily as 
students or staff isolate. 

• Additional close contacts at school outside of a classroom should also isolate at home. 
• Additional areas of the school visited by the COVID-19 positive individual may also need to 

be closed temporarily for cleaning and disinfection. 
• Implement communication plans for school closure to include outreach to students, 

parents, teachers, staff and the community. 
• Include information for staff regarding labor laws, information regarding Disability 

Insurance, Paid Family Leave and Unemployment Insurance, as applicable for public local 
educational agencies. 

• Provide guidance to parents, teachers and staff reminding them of the importance of 
community physical distancing measures while a school is closed, including discouraging 
students or staff from gathering elsewhere. 

• Develop a plan for continuity of education. Consider in that plan how to also continue 
nutrition and other services provided in the regular school setting to establish alternate 
mechanisms for these services to continue. 

• Maintain regular communications with the local public health department. 

 

Training 

The District does provide regular training for employees on the following topics using interactive 
methods that are easy to understand including verbal, visual, audiovisual and picture-centered 
handouts and other resources: 

• What is COVID-19 and how is it spread 
• Signs and symptoms of COVID-19 
• When to seek medical attention if not feeling well 
• Prevention of the spread of COVID-19 if you are sick 
• Physical distancing guidelines 



• Importance of washing hands with soap and water for at least 20 seconds or use of hand 
sanitizer if soap and water are not readily available. 

o Hand washing should occur before and after using the toilet, eating, coming and 
going to work, after interactions with others, after contacting shared surfaces or 
tools, before and after wearing masks or gloves, and after blowing nose or 
sneezing. Methods to avoid touching eyes, nose and mouth 

• Coughing and sneezing etiquette 
• Safely using cleansers and disinfectants 

o Reading labels, wearing proper personal protective equipment (PPE), hazard 
review and steps to minimize harm to employees using those products. 
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PROTECTION FROM WILDFIRE SMOKE 
Established: February 1, 2021 

Updated: February 1, 2021 
 
 
INTRODUCTION 

 
The District has established and implemented a system for communicating wildfire smoke 
hazards to all affected employees. Employees are encouraged to inform the District of wildfire 
smoke hazards at the worksite without fear of reprisal. 

 
Wildfire smoke is defined as emissions from fires in sparsely populated geographical areas 
covered primarily by grass, brush, trees, crops, or combination thereof (wildlands) and/or in 
adjacent developed areas. 

 
Particulate matter (specifically PM2.5/diameter of 2.5 micrometers or smaller) is the principal 
pollutant of concern from wildfire smoke. Particulate matter is a generic term for particles 
suspended in the air, typically as a mixture of both solid particles and liquid droplets. The 
characteristics, sources, and potential health effects of particulate matter depend on its source, the 
season, and atmospheric conditions. Additionally, the size of particles affects their potential to 
cause health effects. Particles from smoke tend to be very small. Particles within the fine 
particle PM2.5 fraction can be inhaled into the deepest recesses of the lung. The effects of smoke 
range from eye and respiratory tract irritation to more serious disorders, including reduced lung 
function, bronchitis, exacerbation of asthma and heart failure, and premature death. 

 
REQUIREMENTS 

 
The District shall establish and implement a system for communicating wildfire smoke hazards in 
a form readily understandable by all affected employees, including provisions designed to 
encourage employees to inform the District of wildfire smoke hazards at the worksite without 
fear of reprisal. The District shall inform employees of the current Air Quality Index (AQI) for 
PM2.5. The District shall provide protective measures available to employees to reduce their 
wildfire smoke exposures. 

 
The District shall reduce employee exposure to PM2.5 to less than a current AQI of 151 by 
engineering controls whenever feasible, for instance by providing enclosed buildings, structures, 
or vehicles where the air is filtered. If engineering controls are not sufficient to reduce exposure 
to PM2.5 to less than a current AQI of 151, then the employer shall reduce employee exposures 
as much as feasible. 

 
Whenever engineering controls are not feasible or do not reduce employee exposures to PM2.5 to 
less than a current AQI of 151, the District shall implement administrative controls, if 
practicable, such as relocating work to a location where the current AQI for PM2.5 is lower, 
changing work schedules, reducing work intensity, or providing additional rest periods. 

 
 
 
 



Where the current AQI for PM2.5 is equal to or greater than 151, but does not exceed 500, the 
District shall provide respirators to all employees for voluntary use and encourage employees to 
use respirators. Respirators shall be NIOSH (National Institute for Occupational Safety and Health 
of the U.S. Center for Disease Control and Prevention) ‐ approved devices that effectively protect 
the wearers from inhalation of PM2.5, such as N95 filtering face piece respirators. Respirators 
shall be cleaned, stored, maintained, and replaced so that they do not present a health hazard to 
users. 

 
The District shall provide employees with effective training and instruction and the means to 
control harmful exposures to employees. 

 
Employees shall be encouraged to inform the District of worsening air quality; and any adverse 
symptoms that may be the result of wildfire smoke exposure such as asthma attacks, difficulty 
breathing, and chest pain. 

 
RESPONSIBILTIES 

 
In the event Employees may be exposed to wildfire smoke, the District is required to find out the 
current AQI applicable to effected worksites before each shift and periodically thereafter, as 
needed to protect the health of the employee. The District will obtain AQI forecasts and the 
current AQI for PM2.5 from any of the following resources: U.S. EPA AirNow, U.S. Forest 
Service Wildland Air Quality Response Program, California Air Resources Board, or South 
Coast Air Quality Management District. 

 
If the current AQI for PM2.5 is 151 or more, the District will notify the worksite and continue to 
monitor the current AQI before and periodically during each shift. 

 
The District shall alert employees when the air quality is harmful and what protective measures 
are available to employees. 

 
The District shall report any school closures to the County Office of Education for media 
notification as well as announce closures to families using normal school closure procedures. 

 
EMPLOYEE TRAINING 

 
The health effects of wildfire smoke. 

 
Although there are many hazardous chemicals in wildfire smoke, the main harmful pollutant for 
people who are not very close to the fire is “particulate matter,” the tiny particles suspended in 
the air. 

 
Particulate matter can irritate the lungs and cause persistent coughing, phlegm, wheezing, or 
difficulty breathing. Particulate matter can also cause more serious problems, such as reduced 
lung function, bronchitis, worsening of asthma, heart failure, and early death. 
People over 65 and people who already have heart and lung problems are the most likely to 
suffer from serious health effects. 

 
The smallest, and usually the most harmful, particulate matter is called PM2.5 because it has a 
diameter of 2.5 micrometers or smaller. 

 



The right to obtain medical treatment without fear of reprisal. 
 
Employees who show signs of injury or illness due to wildfire smoke exposure shall seek medical 
treatment without fear of reprisal. In the event of serious injury or illness caused by wildfire 
smoke exposure contact Emergency Medical Services immediately for treatment and/or transfer to 
emergency medical facilities. 

 
Air Quality Index (AQI) 

 
If employees may be exposed to wildfire smoke, then the District is required to find out the 
current AQI applicable to the worksite and check the current AQI before and periodically during 
each shift. 

 
Employees can obtain the current Air Quality Index (AQI) for PM2.5. Various government 
agencies monitor the air at locations throughout California and report the current AQI for those 
places. The AQI is a measurement of how polluted the air is. An AQI over 100 is unhealthy for 
sensitive people and an AQI over 150 is unhealthy for everyone. Although there are AQIs for 
several pollutants, this plan covers wildfire smoke only and uses the AQI for PM2.5. 

 
The easiest way to find the current and forecasted AQI for PM2.5 is to go to www.AirNow.gov 
and enter the zip code of the location where you will be working. The current AQI is also available 
from the U.S. Forest Service at https://tools.airfire.org/ or a local air district, which can be located 
at www.arb.ca.gov/capcoa/dismap.htm. Employees who do not have access to the internet can 
contact the District for the current AQI. The EPA website www.enviroflash.info can transmit daily 
and forecasted AQIs by text or email for particular cities or zip codes. 

 
Lowering Employee Exposure 

 
The District shall take action to protect employees from PM2.5 when the current AQI for PM2.5 
is 151 or greater. The District shall make decisions about school activities and closures based on 
air quality measurements and local conditions, such as the availability and quality of school 
building air filtration and direct observation of onsite indoor/outdoor air quality. The District 
may, if practicable, relocate work to a location where the current AQI for PM2.5 is lower, change 
work schedules, reduce work intensity, or provide additional rest periods. 
The District's exposure control system includes, but are not limited to, the following protective 
methods: 

 
Employees shall reduce work time in areas with unfiltered air. Employees shall remain in enclosed 
buildings or structures in which the air is filtered by a mechanical ventilation system and the 
District ensures that windows, doors, bays, and other openings are kept closed to minimize 
contamination by outdoor or unfiltered air, or enclosed vehicles in which the air is filtered by a 
cabin air filter and the employer ensures that windows, doors, and other openings are kept closed to 
minimize contamination by outdoor or unfiltered air. Employees may only be exposed to a 
current AQI for PM2.5 of 151 or greater for a total of one hour or less during a shift. 

 
The District may increase employee rest time and frequency and provide a rest area with filtered 
air. Employees should reduce the physical intensity of the work to help lower breathing and heart 
rates. 

 



The District shall provide employees with proper respirators for voluntary use when the current 
AQI for PM2.5 is 151 or greater, and engineering and/or administrative controls are unavailable. 
If the current AQI is greater than 500, respirator use is required. 

 
The District will determine school closure and event cancelation based on local conditions. The 
District shall announce school/site closures to employees using normal school closure 
procedures. 

 
The District encourages employees to inform their supervisors if they notice the air quality is 
getting worse, or if they are suffering from any symptoms due to the air quality, without fear of 
reprisal. 

 
In the event Employees may be exposed to wildfire smoke, the District will monitor local air 
quality conditions and alert the affected school Principals and/or Site Administrators to activate 
engineering and/or administrative controls including, but not limited to, the actions described in 
this section. 

 
Respirators 

 
Respirators can be an effective way to protect employee health by reducing exposure to wildfire 
smoke, when they are properly selected and worn. Respirator use can be beneficial even when 
the AQI for PM2.5 is less than 151, to provide additional protection. 

 
When the current AQI for PM2.5 is 151 or greater, The District shall provide employees with 
proper respirators for voluntary use. If the current AQI is greater than 500, respirator use is 
required. 

 
A respirator should be used properly and kept clean. 
The following precautions shall be taken: 

 
The District shall select respirators certified for protection against the specific air contaminants 
at the workplace. NIOSH, the National Institute for Occupational Safety and Health of the U.S. 
Center for Disease Control and Prevention certifies respirators. A label or statement of 
certification should appear on the respirator or respirator packaging. It will list what the 
respirator is designed for (particulates, for example). 

 
Surgical masks or items worn over the nose and mouth such as scarves, T‐shirts, and bandannas 
will not provide protection against wildfire smoke. An N95 filtering face piece respirator, shown 
in Figure 1, is the minimum level of protection for wildfire smoke. 

 
Read and follow the manufacturer's instructions on the respirator's use, maintenance, cleaning 
and care, along with any warnings regarding the respirator's limitations. The manufacturer's 
instructions for medical evaluations, fit testing, and shaving should also be followed, although 
doing so is not required for voluntary use of filtering face piece respirators. 

 
Do not wear respirators in areas where the air contains contaminants for which the respirator is 
not designed. A respirator designed to filter particles will not protect employees against gases or 
vapors, and it will not supply oxygen. 

 
Employees should keep track of their respirator so that they do not mistakenly use someone 
else's respirator. 



 
Employees who have a heart or lung problem should ask their doctor before using a respirator. 

 
How to properly put on, use, and maintain the respirators provided by the District. 

 
To get the most protection from a respirator, there must be a tight seal around the face. A 
respirator will provide much less protection if facial hair interferes with the seal. Loose‐fitting 
powered air purifying respirators may be worn by people with facial hair since they do not have 
seals that are affected by facial hair. 

 
The proper way to put on a respirator depends on the type and model of the respirator. 

 
For those who use an N95 or other filtering facepiece respirator mask that is made of filter 
material: 

 
1.   Place the mask over the nose and under the chin, with one strap placed below the ears 

and one strap above. 
2.   Pinch the metal part (if there is one) of the respirator over the top of the nose so it fits 

securely. 
For a respirator that relies on a tight seal to the face, check how well it seals to the face by 
following the manufacturer's instructions for user seal checks. Adjust the respirator if air leaks 
between the seal and the face. The more air leaks under the seal, the less protection the user 
receives. 
 
Respirator filters should be replaced if they get damaged, deformed, dirty, or difficult to breathe 
through. Filtering facepiece respirators are disposable respirators that cannot be cleaned or 
disinfected. A best practice is to replace filtering facepiece respirators at the beginning of each 
shift. 

 
If you have symptoms such as difficulty breathing, dizziness, or nausea, go to an area with 

cleaner air, take off the respirator, and get medical help



 
 

Figure 1 
 

 
 
 
Reference 

 
Authority cited: California Code of Regulation 5141.1 (Note: New Appendix B filed 7‐29‐2019 
as an emergency); operative 7‐29‐2019 (Register 2019, No. 31). A Certificate of Compliance must 
be transmitted to OAL by 4‐27‐2020 or emergency language will be repealed by operation of law 
on the following day. 
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SILICA EXPOSURE 
CONTROL PLAN 

Established: February 1, 2021 
Updated: February 1, 2021 

 
 

INTRODUCTION 
 
Crystalline silica is a natural material found abundantly in the earth's crust. Other common names 
for crystalline silica are silicon dioxide, quartz, cristobalite, and tridymite. Quartz, the most 
common form of silica, is a component of sand, stone, rock, concrete, brick, ceramic tiles, block, 
and mortar. Silica dust may be hazardous when very small (respirable) particles are inhaled. 
These respirable dust particles can penetrate deep into the lungs and after many years of 
exposure may cause disabling and sometimes fatal lung diseases, including silicosis and lung 
cancer. Silica presents a hazard when respirable dust is created and inhaled. Work tasks that can 
generate silica dust include cutting, sawing, drilling, and crushing of concrete, brick, ceramic tiles, 
rock, and stone products. 

 
PURPOSE 

 
The District has established and implemented a written exposure control plan that identifies 
tasks involving silica exposure and methods used to protect employees. 

 
The written Silica Exposure Control Plan is designed to protect employees from respirable 
crystalline silica through identification, evaluation, and control of respirable silica hazards in the 
workplace. It establishes procedures and controls to be used and communicated to all affected 
employees to lower exposure to respirable crystalline silica (RCS). 

 
All District departments and operating units are required to implement the components of the 
plan needed to ensure compliance with Title 8, California Code of Regulations (CCR), General 
Industry Safety Orders, § 5204 (Occupational Exposure to Respirable Crystalline Silica). 

 
SCOPE 

 
The Silica Exposure Control Plan applies to all District employees who are exposed to respirable 
crystalline silica (RCS) at or above permissible limits, as determined by the Silica Exposure 
Program Coordinator or Designee in consultation with department supervisors or as established 
by this Plan. 

 
DEFINITIONS 

 
Action Level‐A concentration of airborne respirable crystalline silica of 25 μg/m3, calculated as an 
8‐hour 
TWA. 

 
Employee Exposure‐The exposure to airborne respirable crystalline silica that would occur if the 
employee were not using a respirator. 

 



High‐efficiency Particulate Air (HEPA) Filter‐A filter that is at least 99.97 percent efficient in 
removing mono‐dispersed particles of 0.3 micrometers in diameter. 
 
Objective Data‐Information, such as air monitoring data from industry‐wide surveys or 
calculations based on the composition of a substance, demonstrating employee exposure to 
respirable crystalline silica associated with a particular product or material or a specific process, 
task, or activity. The data must reflect workplace conditions closely resembling or with a higher 
exposure potential than the processes, types of material, control methods, work practices, and 
environmental conditions in the employer's current operations. 

 
Permissible Exposure Limit (PEL)‐Maximum amount or concentration of respirable crystalline 
silica that an employee may be exposed under Cal/OSHA regulations. 

 
Regulated Area‐An area, demarcated by the employer, where an employee's exposure to airborne 
concentrations of respirable crystalline silica exceeds, or can reasonably be expected to exceed, 
the PEL. 

 
Respirable Crystalline Silica (RCS)‐Quartz, cristobalite, and/or tridymite contained in airborne 
particles that are determined to be respirable by a sampling device designed to meet the 
characteristics for respirable‐particle‐size‐selective samplers specified in the International 
Organization for Standardization (ISO) 7708:1995: Air Quality ‐ Particle Size Fraction 
Definitions for Health‐Related Sampling. 

 
RESPONSIBILITIES 

 
The [Insert Title] or Designee (hereafter referred to as Coordinator) will serve as the Silica 
Exposure Control Plan Coordinator for the District. The Coordinator will communicate the 
requirements to all relevant managers, share the content of the plan, ensure training and medical 
surveillance are scheduled in a timely manner, monitor the plan, make revisions on an annual 
basis or as needed, facilitate problem solving and assist in determining if outside assistance is 
required. Each Site Administrator or Principal will serve as the site‐specific Program Coordinator. 

 
Maintenance Departments shall be mindful of equipment selection, preventive maintenance, 
troubleshooting, and work order follow‐up and how those affect silica exposures in the 
workplace. 

 
All departments performing work where RCS may be created or released shall coordinate with 
the Coordinator to have the work activity reviewed and air monitoring performed as necessary. 
RCS can be created by crushing, drilling, grinding, cutting, sanding or abrading certain types of 
materials such as sand, stone, mortar and concrete, porcelain and ceramic materials, brick and 
pottery products, plaster, sheetrock compounds, and refractory materials. RCS may also be found in 
the clay body and glazes of pottery. Where exposures of concern are identified by the 
Coordinator, the Coordinator will work with the department to develop and implement a 
standard operating procedure (SOP) that describes departmental implementation of this Plan. 



Employees shall remain proactive in keeping current on training, medical surveillance, and 
following work practices as trained. Ask questions if you do not understand what is being asked 
of you. If you see equipment that is not operating as designed bring it to your supervisor’s 
attention. If you wear a respirator ensure you are receiving fit tests and training annually, and 
inspect, clean and store your equipment as trained. 

 
EXPOSURE ASSESSMENT 

 
The District shall assess the exposure of each employee who is or may reasonably be expected 
to be exposed to respirable crystalline silica at or above the action level in accordance with either 
the performance option or the scheduled monitoring. 

 
Performance option: The District shall assess the 8‐hour TWA exposure for each employee on 
the basis of any combination of air monitoring data or objective data sufficient to accurately 
characterize employee exposures to respirable crystalline silica. 

 
Scheduled Monitoring Option: The District shall perform initial monitoring to assess the 8‐hour 
TWA exposure for each employee on the basis of one or more personal breathing zone air 
samples that reflect the exposures of employees on each shift, for each job classification, in each 
work area. Where several employees perform the same tasks on the same shift and in the same 
work area, the District may sample a representative fraction of these employees in order to meet 
this requirement. In representative sampling, the District shall sample the employee(s) who are 
expected to have the highest exposure to respirable crystalline silica. If initial monitoring 
indicates that employee exposures are below the action level, the District may discontinue 
monitoring for those employees whose exposures are represented by such monitoring. 

 
Reassessment of Exposures: The District shall reassess exposures: 

 
 Where the most recent exposure monitoring indicates that employee exposures are at or 

above the action level but at or below the PEL, the District shall repeat such monitoring within 
six months of the most recent monitoring. 

 Where the most recent exposure monitoring indicates that employee exposures are above the 
PEL, the District shall repeat such monitoring within three months of the most recent 
monitoring. 

 Where the most recent (non‐initial) exposure monitoring indicates that employee exposures 
are below the action level, the District shall repeat such monitoring within six months of the 
most recent monitoring until two consecutive measurements, taken 7 or more days apart, are 
below the action level, at which time the District may discontinue monitoring for those 
employees whose exposures are represented by such monitoring. 

 Whenever a change in the production, process, control equipment, personnel, or work 
practices may reasonably be expected to result in new or additional exposures at or above the 
action level, or when the employer has any reason to believe that new or additional 
exposures at or above the action level have occurred 

Employee notification of assessment results: Within 15 working days after completing an 
exposure assessment, the District shall individually notify each affected employee in writing of 
the results of that assessment or post the results in an appropriate location accessible to all 
affected employees. Whenever an exposure assessment indicates that employee exposure is 
above the PEL, the employer shall describe in the written notification the corrective action being 
taken to reduce employee exposure to or below the PEL. 

 



Observation of monitoring: Where air monitoring is performed, the District shall provide 
affected employees or their designated representatives an opportunity to observe any monitoring 
of employee exposure to respirable crystalline silica. When observation of monitoring requires 
entry into an area where the use of protective clothing or equipment is required for any workplace 
hazard, the District shall provide the observer with protective clothing and equipment at no cost 
and shall ensure that the observer uses such clothing and equipment. 

 
REGULATED AREAS 

 
A regulated area will be established wherever an employee's exposure to airborne 
concentrations of respirable crystalline silica is, or can reasonably be expected to be, in excess of 
the PEL. 

 
The District shall demarcate regulated areas from the rest of the workplace in a manner that 
minimizes the number of employees exposed to respirable crystalline silica within the regulated 
area. The District shall post signs at all entrances to regulated areas that bear the legend 
described in the Hazard Communication section of this plan. 

 
Access to regulated areas shall be limited to persons authorized by the District and required by 
work duties to be present in the regulated area; any person entering such an area as a designated 
representative of employees for the purpose of exercising the right to observe monitoring 
procedures; and any person authorized by the Occupational Safety and Health Act or regulations 
issued under it to be in a regulated area. 

 
The District shall provide each employee and the employee's designated representative entering a 
regulated area with an appropriate respirator and shall require each employee and the employee's 
designated representative to use the respirator while in a regulated area. 

 
Air from a regulated area shall not be recirculated by the building ventilation system unless it is 
first cleaned by HEPA filtration. 

 
A temporary restricted area may be established whenever the task is covered by the Exposure 
Control Plan and the task will not be performed regularly in the same area or location. Temporary 
restricted areas shall meet the requirements of regulated areas. When these tasks are performed near 
areas occupied by the general public, dust barriers shall be installed as needed to prevent dust 
migrating into those areas. If a building ventilation system provides air to the area where
restricted work is being performed, the building air returns from that system shall be blanked or 
closed while that work is in progress. 

 
Where tasks are performed indoors or in an enclosed area, exhaust ventilation shall be provided as 
needed to minimize the accumulation of visible airborne dust. If this dust is exhausted inside the 
building, or outside in an area where the public may be exposed, the exhaust system must 
incorporate HEPA filtration. For tasks performed using wet methods, water shall be applied at a 
rate that is sufficient to minimize the release of visible dust. 

 
COMPLIANCE 

 
The District shall use engineering and work practice controls to reduce and maintain employee 
exposure to respirable crystalline silica to or below the PEL, unless the District can demonstrate 
that such controls are not feasible. Wherever such feasible engineering and work practice 
controls are not sufficient to reduce employee exposure to or below the PEL, the District shall 



nonetheless use them to reduce employee exposure to the lowest feasible level and shall 
supplement them with the use of respiratory protection. 

 
Written Exposure Control Plan. 

 
The District shall establish and implement a written exposure control plan that contains at least 
the following elements: 

 
 A description of the tasks in the workplace that involve exposure to respirable crystalline 

silica; 
 A description of the engineering controls, work practices, and respiratory protection used to 

limit employee exposure to respirable crystalline silica for each task; and 
 A description of the housekeeping measures used to limit employee exposure to respirable 

crystalline silica. 
 
The District shall review and evaluate the effectiveness of the written exposure control plan at 
least annually and update it as necessary. 

 
The District shall make the written exposure control plan readily available for examination and 
copying, upon request, to each employee covered by the Exposure Control Plan, their designated 
representatives, the Chief of the Division of Occupational Safety and Health, or designee, and the 
Director of the National Institute for Occupational Safety and Health (NIOSH), U.S. Department 
of Health and Human Services, or designee. 

 
When departmental tasks with potential exposure to RCS are limited to those identified in this 
Plan (see: Table 1 Specified Exposure Control Methods) and are performed in accordance 
with this Plan and the Specified Exposure Control Methods (SECM) are followed, this Plan will 
serve as the Written Exposure Control Plan. When departmental tasks with potential exposure to 
RCS are  performed  that  are  not  identified  within  this  Plan,  the  department  must  develop  
a 
Departmental specific exposure control plan (or standard operating procedure) that describes 
departmental implementation of this Plan, which includes identifying SECM (see:  Table 2 
Crystalline Silica Dust Safety Quick Sheet). 

 
For fixed worksites where exposures above the action level occur on a routine basis, a worksite‐ 
specific written exposure control plan must be developed used.  Please contact the Coordinator 
for assistance with writing your plan. The plan must be reviewed at least annually. 

 
Specified Exposure Control Methods 

 
For each employee working with materials containing crystalline silica and engaged in a task using 
the equipment and machines listed in Table 1 a supervisor and/or competent person shall ensure 
the engineering controls, work practices, and respiratory protection are used as specified. In all 
cases, be sure to operate and maintain the tool in accordance with the manufacturer’s instructions 
to minimize dust emissions. If the designated engineering controls are not available or feasible, or 
if the equipment is not listed in the SECM the department must establish SECM to include in their 
plan or standard operating procedures. Contact the Coordinator for assistance and guidance on 
such plans. 

 
 
RESPITORY PROTECTION 



 
Where respiratory protection is required, the District must provide each employee an appropriate 
respirator. Respiratory protection is required: 

 
 Where exposures exceed the PEL during periods necessary to install or implement feasible 

engineering and work practice controls; 
 Where exposures exceed the PEL during tasks, such as certain maintenance and repair tasks, 

for which engineering and work practice controls are not feasible; 
 During tasks for which the District has implemented all feasible engineering and work practice 

controls and such controls are not sufficient to reduce exposures to or below the PEL; and 
        During periods when the employee is in a regulated area. 

 
Where respirator use is required, the District shall institute a respiratory protection program. 

 
HOUSEKEEPING 

 
The District shall not allow dry sweeping or dry brushing where such activity could contribute to 
employee exposure to respirable crystalline silica unless wet sweeping, HEPA‐filtered vacuuming 
or other methods that minimize the likelihood of exposure are not feasible. 

 
The District shall not allow compressed air to be used to clean surfaces where such activity could 
contribute to employee exposure to respirable crystalline silica unless the compressed air is used in 
conjunction with a ventilation system that effectively captures the dust cloud created by the 
compressed air; or no alternative method is feasible. 
Do not use compressed air to clean an employee’s clothes that have become soiled with dust 
containing respirable crystalline silica.  Rather, use a HEPA filtered vacuum to remove dust 
followed by laundering. Coveralls, launderable or disposable, can be used to minimize the 
transfer of dust to other areas such as an office, break room, vehicle or home environment. 
Vacuum the coveralls with a HEPA filtered vacuum before removing and launder or dispose of 
them as appropriate. Disposable apparel and vacuum filters can be disposed in normal trash. 

 
MEDICAL SURVEILLANCE 

 
The District shall make medical surveillance available at no cost to the employee, and at a 
reasonable time and place, for each employee who will be occupationally exposed to respirable 
crystalline silica at or above the action level for 30 or more days per year. 

 
The District shall ensure that all medical examinations and procedures required are performed 
by a Physician or Other Licensed Health Care Professional (PLHCP). 

 
Initial examination 

 
The District shall make available an initial (baseline) medical examination within 30 days after 
initial assignment, unless the employee has received a medical examination within the last three 
years. The examination shall consist of: 

 
 A medical and work history, with emphasis on: Past, present, and anticipated exposure to 

respirable crystalline silica, dust, and other agents affecting the respiratory system; any 
history of respiratory system dysfunction, including signs and symptoms of respiratory 
disease (e.g., shortness of breath, cough, wheezing); history of tuberculosis; and smoking 
status and history; 



        A physical examination with special emphasis on the respiratory system; 
        A chest X‐ray 
 A pulmonary function test to include forced vital capacity (FVC) and forced expiratory volume 

in one second (FEV1) and FEV1/FVC ratio; 
        Testing for latent tuberculosis infection; and 
        Any other tests deemed appropriate by the PLHCP. 

 
Periodic examinations 

 
The District shall make available medical examinations that include the procedures described in 
Initial Examination (except testing for latent tuberculosis infection) at least every three years, or 
more frequently if recommended by the PLHCP. 

 
The District shall ensure that the examining PLHCP has a copy of this standard, and shall provide 
the PLHCP with the following information: 
 A description of the employee's former, current, and anticipated duties as they relate to the 

employee's occupational exposure to respirable crystalline silica; 
 The employee's former, current, and anticipated levels of occupational exposure to respirable 

crystalline silica; 
 A description of any personal protective equipment used or to be used by the employee, 

including when and for how long the employee has used or will use that equipment; and 
 Information from records of employment‐related medical examinations previously provided 

to the employee and currently within the control of the District. 
 
Employee Medical Report 

 
The District shall ensure that the PLHCP explains to the employee the results of the medical 
examination and provides each employee with a written medical report within 30 days of each 
medical examination performed. The written report shall contain: 

 
 A  statement  indicating  the  results  of  the  medical  examination,  including  any  medical 

condition(s) that would place the employee at increased risk of material impairment to health 
from exposure to respirable crystalline silica and any medical conditions that require further 
evaluation or treatment; 

        Any recommended limitations on the employee's use of respirators; 
        Any recommended limitations on the employee's exposure to respirable crystalline silica; and 
 A statement that the employee should be examined by a specialist if the chest X‐ray provided is 

classified as 1/0 or higher by the B Reader, or if referral to a specialist is otherwise deemed 
appropriate by the PLHCP. 

 
District Medical Report 

 
The District shall obtain a written medical opinion from the PLHCP within 30 days of the medical 
examination. The written opinion shall contain only the following: 

 
        The date of the examination; 
        A statement that the examination has met the requirements of this section; and 
        Any recommended limitations on the employee's use of respirators. 

 



If the employee provides written authorization, the written opinion shall also contain either or 
both of the following: 

 
        Any recommended limitations on the employee's exposure to respirable crystalline silica; 
 A statement that the employee should be examined by a specialist if the chest X‐ray provided is 

classified as 1/0 or higher by the B Reader, or if referral to a specialist is otherwise deemed 
appropriate by the PLHCP. 

 
Additional examinations 

 
If the PLHCP's written medical opinion indicates that an employee should be examined by a 
specialist, the District shall make available a medical examination by a specialist within 30 days 
after receiving the PLHCP's written opinion. The District shall ensure that the examining specialist 
is provided with all of the information that the District is obligated to provide to the PLHCP. The 
District shall ensure that the specialist explains to the employee the results of the medical 
examination and provides each employee and the District with a written medical report within 
30 days of the examination. 

 
HAZARD COMMUNICATION 

 
The District shall include respirable crystalline silica in the program established to comply with 
the District Hazard Communication Program. The District shall ensure that each employee has 
access to labels on containers of crystalline silica and safety data sheets (SDS) and is trained in 
accordance with the provisions described in the Training section of this plan. 

 
The District shall ensure that at least the following hazards are addressed: Cancer, lung effects, 
immune system effects, and kidney effects. 

 
The District shall post signs at all entrances to regulated areas and temporary restricted areas 
that bear the following legend: 

 
DANGER RESPIRABLE CRYSTALLINE SILICA MAY CAUSE CANCER CAUSES 
DAMAGE TO LUNGS WEAR RESPIRATORY PROTECTION IN THIS AREA 
AUTHORIZED PERSONNEL ONLY 
 
TRAINING 
 
The District shall ensure that each employee covered by the Silica Exposure Control Plan can 
demonstrate knowledge and understanding of at least the following: 

 
        The health hazards associated with exposure to respirable crystalline silica; 
        Specific tasks in the workplace that could result in exposure to respirable crystalline silica; 
 Specific measures the District has implemented to protect employees from exposure to 

respirable crystalline silica, including engineering controls, work practices, and respirators to 
be used; 

        The purpose and a description of the medical surveillance program. 
Any employee who is exposed to silica above the action level is required to receive Silica Hazard 
Awareness training and site and task specific training provided by their supervisor. Verification 
of site‐specific training must be documented. The District will provide instructor lead training to 
supervisors and competent persons on the implementation of the Silica Exposure Control Plan. 



 
RECORDKEEPING 

 
Air monitoring data: The District shall make and maintain an accurate record of all exposure 
measurements taken to assess employee exposure to respirable crystalline silica. This record 
shall include at least the following information: 

 
        The date of measurement for each sample taken; 
        The task monitored; 
        Sampling and analytical methods used; 
        Number, duration, and results of samples taken; 
        Identity of the laboratory that performed the analysis; 
 Type  of  personal  protective  equipment,  such  as  respirators,  worn  by  the  employees 

monitored; and 
 Name, social security number, and job classification of all employees represented by the 

monitoring, indicating which employees were actually monitored. 
 
Each employee exposure record shall be preserved and maintained for at least thirty (30) years. 

 
Objective data: The District shall make and maintain an accurate record of all objective data. This 
record shall include at least the following information: 

 
        The crystalline silica‐containing material in question; 
        The source of the objective data; 
        The testing protocol and results of testing; 
        A description of the process, task, or activity on which the objective data were based; and 
 Other data relevant to the process, task, activity, material, or exposures on which the 

objective data were based. 
 
Medical surveillance: The District shall make and maintain an accurate record for each employee 
covered by medical surveillance. The record shall include the following information about the 
employee: 
        Name and social security number; 
        A copy of the PLHCPs' and specialists' written medical opinions; and 
        A copy of the information provided to the PLHCPs and specialists. 

 
The medical record for each employee shall be preserved and maintained for at least the duration of 
employment plus thirty (30) years. 



Specified Exposure Control Methods 
(Table1) 

 
Lowell Joint School District 

 
Date: [Type the date of last review] 

 

This exposure control plan addresses all materials, tasks, and conditions that are relevant to the 
work performed by our employees, as follows: 

 
Location: [Identify your operation(s) in terms that best reflect your workplace – e.g., locations 
areas, processes, and where regulated areas exist.] 

 
Equipment or Task(s) Involving Exposure to Respirable Crystalline 
Silica 

 
Task 1: [Describe the task to be done. Include the (1) specific tools/equipment (other than 
controls) to be used; (2) silica‐containing material to be worked on/with; and (3) conditions (e.g., 
inside or outside; enclosed or open area; weather such as wet/humid vs. dry, winds).] 

 
Task 2: [Sample Task or Tool: Handheld power saw for cutting fiber cement board (with blade 
diameter of 8 inches or less] 

 
Task 3: [Sample Task or Tool: Walk‐behind 
saw] 

 
Task 4: [Describe the task to be done.] 

 
Engineering and Work Practice Control 
Methods 

 

Task 1: [Corresponding with Task 1. Provide details on: (1) the engineering controls (type of local 
exhaust system with the recommended airflow rates, method of water application and 
pressure/volume, etc.); (2) work practices (e.g., how employees’ proper use of controls — via 
training — will be ensured, routine exhaust filter or air flow checks, positioning of the exhaust 
ventilation inlet over the work or the work  in relation to the exhaust, maintenance check 
schedules); and (3) respiratory protection used (the type of NIOSH‐approved filter, protection 
factor, etc., and when it must be used) to limit employee exposure to respirable crystalline silica 
(as well as any other airborne contaminants of concern) for the identified task(s).] 

 
Task 2: [Sample Corresponding with Task 

2. For tasks performed outdoors only: 

 Use saw equipped with commercially available dust collection system 
 Operate and maintain toll in accordance with manufacturer’s instructions to minimize 

dust emissions 
 Dust collector must provide the air flow recommended by the tool manufacturer or 

greater and have a filter with 99% or greater efficiency] 



 
 
Task 3: [Sample Corresponding with Task 
3 

 
 Use saw equipped with integrated water delivery system that continuously feeds water to 

the blade. 
 Operate and maintain tool in accordance with manufacturer’s instructions to minimize 

dust emissions] 
 
Task 4: [Describe the exposure controls to be used.] 

 
Required Respiratory Protection and Minimum Assigned Protection Factor 
(APF) 

 

Task 1: [Corresponding with Task 1. Provide details on Required Respiratory Protection and 
Minimum Assigned Protection Factor] 

 
Task 2: [Sample Corresponding with Task 
2. 

 
 Less than 4 hours/shift None Required 
 More than 4 hours/shift None Required] 

Task 3: [Sample Corresponding with Task 3. 

When used outdoors: 

 Less than 4 hours/shift None Required 
 More than 4 hours/shift None Required] 

When used indoors or in enclosed area: 

 Less than 4 hours/shift Required APF 10 
 More than 4 hours/shift Required APF 10] 

 
Task 4: [Provide details on Required Respiratory Protection and Minimum Assigned Protection 
Factor] 

 
Housekeeping 

 
Task 1: [Corresponding with Task 1. Outline the acceptable and prohibited cleanup measures (For 
example, dry sweeping and use of compressed air are prohibited. Water/sweeping compound or 
HEPA vacuum must be used, etc.). Include how wet surfaces will be cleaned before they dry.] 

 
Task 2: [Sample Corresponding with Task 2. Dust Collection 
Systems 

 
 The shroud or cowling is intact and installed in accordance with the manufacturer’s 

instructions 
 The filter(s) on the vacuum are cleaned or changed to prevent clogging 



 Dust collection bags are emptied to avoid overfilling] 
 
Task 3: [Sample Corresponding with Task 2. Water Controls 

 
 An adequate supply of water for dust suppression is used 
 The spray nozzles are working properly to apply water at point of dust generation 
 The spray nozzles are not clogged or damaged 
 All hoses and connections are intact] 

 
Task 4: [Describe housekeeping measures to be used.] 

 
Exposure Control Plan Review and Availability 

 
The effectiveness of the written exposure control plan will be evaluated at least annually and updated as 
necessary by [describe how this will be accomplished] 

 

It will be made readily available for examination and copying upon request to each affected employee (or 
their designated representative) by [describe how this will be accomplished] 
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Crystalline Silica Dust Safety Quick Sheet (Table 
2) 

 

A Quick Sheet should be completed by the supervisor of any task that has the potential of 
exposing workers to crystalline silica dust. Tasks that are similar in material used and size, air 
flow and dimensions of indoor space can be referenced. 

 

Material to Be Used or Work to be 
performed: 

 
 
 
Does it contain silica or silica products: Yes or No (If yes explain source of information i.e. 
SDS, knowledge of material, manufacturer label etc., if No silica protection is not needed, 
leave remainder of form blank, sign and date. 

 

Source Used:                                                                                                                                       
 

Is the task or equipment found on Table 1: Yes or No (If Yes, refer to Table 1 for engineering 
and work practice control methods) (If No, complete Non‐Table 1 task section) 

 

For Table 1 Task and 
Equipment: 

 

Are the engineering controls in place? Yes or 
No Are the work control methods in place? Yes 
or No Is it indoors or outdoors? 
Indoors/Outdoors 
Is a respirator needed? Yes or No (If yes has the employees been fit tested and N‐95 respirators 
being used unless otherwise specified.) If unsure contact the Coordinator or designee for 
assistance 

 

Have employees been trained on dust reduction devices? Yes or 
No 

 

For Non‐Table 1 
Task: 

 

Is there a procedure to minimize dust? Yes or No 
(Describe) 

 

If dust reduction devices are being used, are the employees trained on their use? Yes or No 
(Describe)                                                                                                                                            

 

Has air sampling been performed for the task?  Yes or No (Describe) (If unsure or the answer 
is 
No contact the Coordinator or designee for 
assistance) 
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Is a respirator needed? Yes or No (If Yes, have the employees been fit tested and are N‐95 
being used unless otherwise specified. If unsure contact the Coordinator or designee for 
assistance) 

 

Containment: If adjacent areas are occupied and can be affected by dust creation, containment 
for the jobsite must be established. 

 

Clean‐Up: Ensure that all dust is cleaned up using a vacuum equipped with a HEPA filter or 
use wet dusting techniques. Do not allow employees to remove dust from clothing or self by 
compressed air. 

 

Print Name:                                                        Signature:                                                                
 


